
Chancellor’s Award for Excellence in 
Adjunct Teaching
Name of Candidate:
 

Nominator:
 

Checklist
A complete nomination packet includes the following items. Check each item as it is included.

☐ Nomination Letter

☐ Chair’s Letter of Support

☐ Dean’s Letter of Support

☐ Supporting Letters of Reference (Maximum of 10 Letters)

☐ Nominee-authored Statement of Teaching Philosophy

☐ Up-to-date Curriculum Vitae

☐ Student Evaluations (in the form of student questionnaires administered and compiled by persons 
other than the nominee) for several different courses over a period of several recent years

☐ Grade distributions for all courses taught by the nominee in at least two recent years. Course-level 
distributions only; do not include student names or individually identifiable student records.

☐ Sample Syllabi

☐ Additional Evidence of excellence in teaching (optional)

☐ Substantiation Form (attached below)



Teaching Substantiation
[NAME] was hired as an Adjunct Lecturer for the Department [Department Name] by Binghamton 
University on [Date].

The courses that they taught from the [Semester & Year] to the [Semester & Year] are as follows:

Semester & Year Course Taught Course Taught Course Taught

[Semester, Year 1]

[Semester, Year 2]

[Semester, Year 3]

[Semester, Year 4]

[Semester, Year 5]

[Semester, Year 6]

[Semester, Year 7]

[Semester, Year 8]

[Semester, Year 9]

[Semester, Year 10]

To meet the eligibility threshold, the adjunct must have taught a total of at least 6 courses (or the 
equivalent) over the preceding five years at the nominating campus.


