
 
 

Special Collections  

 
PERMISSION TO PUBLISH 

 

Binghamton University Libraries’ Special Collections is committed to supporting research, 

teaching, scholarship, and artistic production involving use of the Libraries’ Special 

Collections materials. As the repository holding the materials, permission is required for 

publication. “Publication” includes: print or electronic/digital, including web publication, 

film or microfilm. Researchers, authors, and publishers requesting permission to publish 

materials should comply with all prescribed conditions and procedures as outlined in this 

form.   

 

Date: _________________________________________________________________________ 

 

Applicant’s Name: ______________________________________________________________ 

 

Address: ______________________________________________________________________ 

 

City: ________________________________________ State: ___________________________ 

 

Country: _____________________________________ Zip code: ________________________ 

 

Telephone: _________________________________ Fax: ______________________________ 

 

Email: ________________________________________________________________________ 

 

Institutional affiliation: __________________________________________________________ 

 

Title of proposed publication/product/display/film/video/CD-ROM/web page: _______________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Author and/or editor: ____________________________________________________________ 

 

Publisher: _____________________________________________________________________ 

 

Date of publication: _____________________________________________________________ 

 

Item(s) to be used: ______________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 



______________________________________________________________________________ 

 

Format of copies to be made by the Department: ______________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Use of duplicated materials and duration of use: _______________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Will the material be sold? ________________________________________________________ 

 

Requests for permission to publish are considered on a case-by-case basis. Binghamton 

University Libraries Special Collections charges a fee to use images from its collections. 

Publication fees cover nonexclusive, one-time, one edition use of a single image unless 

otherwise indicated. Any changes in content constitute a separate edition. To use images, 

quotations, or citations in a separate edition requires additional permission as well as additional 

publication fees. Permission must be granted, and the publication fee paid, in advance of the 

publication of the separate edition. Permission to use the items is limited to the applicant and is 

non-transferable. 

 

Permission is granted for the express purpose described in this application. Items from Special 

Collections may not be copied, scanned, exhibited, resold or used for any other purpose than that 

specified in this application. 

 

Unless approved in advance, each image must be used unaltered and in its entirety. Resizing of 

an image is permissible. Binghamton University Special Collections reserves the right to 

examine proofs and captions for accuracy and sensitivity with the right to revise if necessary. 

The Department reserves the right to refuse and request and to impose such conditions as it may 

deem advisable in the best interests of the repository. 

 

In granting permission to publish reproductions of items from its collections, Binghamton 

University Libraries Special Collections does not surrender its own right to publish the items nor 

the right to grant the same permission to others. Authorization by BU Libraries is not a copyright 

agreement and does not remove the patron’s responsibility to guard against the infringement of 

rights held by others. 

 

In most cases, Binghamton University Libraries Special Collections is owner of the physical 

object only.  Consideration of copyright is the responsibility of the author, producer, and/or 

publisher. Applicants are legally obligated to ensure their full compliance with the laws 

pertaining to copyright and intellectual property and assume all responsibility for questions of 

copyright and invasion of privacy that may arise in copying and using the materials. Therefore, 

applicants are responsible for determining the copyright status of materials, and in all cases of 

copyrighted materials, for securing any necessary permission from the copyright owner. 

 



Under the copyright law, effective January 1, 1978, both published and unpublished works are 

protected by law. In addition to written works, the law also covers musical compositions, drama, 

pantomimes, choreography, pictures, graphics, sculpture, sound recordings, motion pictures, and 

other audiovisual creations. All requests for permission to publish copyrighted material must be 

accompanied by a letter of permission from the copyright owner. Binghamton University 

Libraries Special Collections reserves the right to require proof of such permission, or proof that 

such permission is not legally required, before copying or releasing a copy of any item. 

 

An approval of permission to publish from Binghamton University Libraries’ Special Collections 

does not imply that all copyright demands have been met. In requesting a permission to publish a 

copy of the item or items described, the undersigned agrees to indemnify and hold harmless 

Binghamton University, Binghamton University Libraries, and their respective employees and 

agents, harmless against any and all claims arising or resulting from the use of the images. 

 

Please complete form and return to the Head of Special Collections and University Archives. 

The process of granting permission requires approximately five business days for the Department 

to evaluate the nature of the request. It is advisable, therefore, to allow enough lead time to 

obtain permission before the materials are needed. The Department may assess a fee for the 

permission. Fees will vary, depending on the nature of the materials and the proposed use. 

Permission is granted only when this application is countersigned by an authorized representative 

of the Department. 

 

Special Collections must always be cited as the source of text or images when published or 

otherwise distributed. Credit must be given as: 

   

 Title of Collection 

 Binghamton University Libraries’ Special Collections and University Archives 

 Binghamton University 

 

Credit should be given in/on the same page as the image occurs. 

 

The applicant agrees to send Binghamton University Libraries Special Collections one copy of 

the work containing the image at no charge. All expenses for shipping and handling are to be 

borne by the applicant. 

 

Signature: _____________________________________________________________________ 

Head of Special Collections and University Archives 

 

Date: _________________________________________________________________________ 

 

Signature: _____________________________________________________________________ 

  Applicant 

 

Date: _________________________________________________________________________ 

 

 

JRG 09/22/2011 


