Course Builders Meeting

January 15, 2013




Agenda

« General Education Designations

« Important Dates

- General Course Building Information

- Non-Standard Meet Patterns in Prime Time
- Large Room and Technology Requests

» Credit Set Ups



General Education Designations
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GENERAL EDUCATION AT BINGHAMTON

Convinced that there are several areas of knowledge and experience that ought to be Fueling the entrepreneurial
central to the academic experience of every undergraduate student, Binghamton mind

University has adopted a comprehensive General Education curticulum. This Bruce Freeman '73, public
curriculum has broad goals. Itis intended to help students develop: relations expert and advisor to

budding entrepreneurs, has
co-authored Birthing the
Elephant (Ten Speed Press,

an appreciation of and capacity for effective personal expression;

* knowledge aboutvarious intellectual traditions; 2008) and wants to help
* anunderstanding of and respect for different peoples and civilizations; women build profitable
* knowledge of and appreciation for the natural world, achieved through active businesses
engagement with the methods and philosophy of natural science; Read More
* logical thinking, balanced skepticism, and tolerance for ambiguity and
uncertainty;

a knowledge of and appreciation for the arts and creative expression;

skills needed to locate, evaluate, and synthesize information from a variety of
sources;

skills needed to understand and use basic research technigues

skills needed to perform the basic operations of personal computer use,

To achieve these objectives, students must take courses in

;. €
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Important Dates-
Fall 2013 Course Building

e Course Building Periods

= Jan 3-Jan 16

> Feb 4-Feb 15

= Feb 22-Mar 1

Large Rooms

» Spreadsheet will be sent on Jan 21

= Requests due Jan 25 (mmake changes to spreadsheet)

Back to Back, Disability Related and Technology
requests due Feb 14

Meet Pattern Percentage Reports- Jan 16, Feb 13 & 27
Fall 2013 Schedule on-line Mar 20
Fall 2013 Final Exam requests due Apr 19



General Course Building Information

» CRNs from Fall 2012 have rolled to Fall 2013

- The parent is responsible for course building for all
child courses, including inactivating

» Reuse cross-list identifiers. Email
if you need additional
cross-list identifiers.
« Use the CBASM website. Resources section has
helpful materials to assist you with building your
schedule.

- Most courses should have a meet pattern when the
schedule goes to the web
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General Course Building Info Cont’d

- Follow standard course numbering schemes
= Stand alone are numeric, linked have a letter first

« Use session 7 for courses in departmental rooms and
computer pods. Independent study courses should NOT
have a session 7 code.

- View daily output of your schedule on the reports server
= \\reports\reports\schedule_of_classes

« Remember to use the office email accounts,
cfchanges@binghamton.edu and
classrooms@binghamton.edu rather than our personal
email accounts-someone is always monitoring the
departmental accounts even if we are out of the office
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Scheduling Guidelines for Courses with
Non-Standard Meet Patterns

» Courses with non-standard times should be held outside of
prime time hours

- If held within prime time hours, the department can schedule
in their own room

- If departments want to offer courses during prime time in a
general purpose classroom, they should offg-set courses so the
meet patterns are fully utilized
= For example, 3 courses being offered, each meeting one day per

week following standard MWF meet patterns for two hours
during prime time (one class meets on M, the second on W and
the third on F).

- 3 hour classes meeting one day per week during prime time
that need a general purpose classroom will be scheduled at the
University Downtown Center and should follow the
established meet patterns.



New Approval Process

 During course building

» Department Chair and Dean must approve

= WIill be given second level priority during scheduling
« After room scheduler run until last day of drop/add

s Department Chair and Dean must approve

= Will be processed based on room availability
- After drop/add period

= No approvals necessary

= WIill be processed based on room availability



arge Room Requests

Courses of 80 or more students

[ ]
L]

- Spreadsheet will be sent out Jan 21

- Make corrections to spreadsheet, add technology requests

- Large room requests due Jan 25

L]
= Send updated dsheet to cl binghamton.ed
€nda updated spreaasneet to ClassSrooils mgnamion.edau
COURSE_ XLIST_  [XLIST_ PRIMARY_INS

ACADEMIC_ |REFERENCE COURSE_ |OFFERING_|XLST_ |PARENT_|SCHEDULE_ MAXIMUM_ | XLIST_MAX BEGIN_ [END_ (stand |prime [MEETING_ TRUCTOR_LAS
PERIOD _NUMBER [SUBJECT |NUMBER |[NUMBER |GROUP [IND DESC ENROLLMENT|_ENRL DAY TIME TIME meet [time HOURS|no_days | COLLEGE_DESC DEPARTMENT_DESC |[T_NAME
201220 11394 PSYC 220 01 EX P Discussion 200 241(TR 1005 (1130 |Y Y 2.83 2{UG Harpur Psychology Friedman
201220 11396 PSYC 220 02 EX Discussion 41 241|TR 1005 1130 |Y Y 2.83 2|UG Harpur Psychology Friedman
201220 10543 PSYC 111 01 Discussion 450 TR 1315 1440 |Y Y 2.83 2|UG Harpur Psychology Morrissey
201220 12259 PSYC 243 01 Discussion 240 TR 1450 1615 |Y Y 2.83 2|UG Harpur Psychology Morrissey
201220 94734 PSYC 243 02 Discussion 227 TR 0830 [0955 |Y N 2.83 2|UG Harpur Psychology Westerman
201220 94742 PSYC 327 01 Discussion 150 TR 1625 [1750 |Y N 2.83 2{UG Harpur Psychology Miller
201220 12267 PSYC 344 AO Lecture 200 TR 1140 1240 [N Y 2 2|UG Harpur Psychology Morrissey
201220 12269 PSYC 344 AO01 Discussion 100 F 0940 1040 (N Y 1 1|UG Harpur Psychology Morrissey
201220 12273 PSYC 344 A02 Discussion 100 F 1310 1410 (N Y 1 1|UG Harpur Psychology Morrissey
201220 94738 PSYC 351 01 Discussion 227 TR 1140 1305 |Y Y 2.83 2|UG Harpur Psychology Pastore
201220 12293 PSYC 356 01 Discussion 241 TR 1315 1440 |Y Y 2.83 2|UG Harpur Psychology Bishop
201220 94746 PSYC 360 01 Discussion 150 TR 1315 (1440 |Y Y 2.83 2{UG Harpur Psychology Lynn
201220 12527 PSYC 362 01 Discussion 97 TR 0830 [0955 |Y N 2.83 2|UG Harpur Psychology Romero
201220 97023 PSYC 382 01 Discussion 97 MWF 0830 [0930 |[Y N 3 3|UG Harpur Psychology Rourke
201220 12536 PSYC 385 01 Discussion 176 MWF 1310 1410 |Y Y 3 3|UG Harpur Psychology Lenzenweger




Technology Requests

- For large courses, if multi-media or other special
technology is needed, indicate on the large room
request form.

» For courses under 80 seats, use the Instructor
Classroom Request Form (or the spreadsheet) to
request multi-media or other special technology.

- No form is needed to request laptop ready
rooms, unless VHS is needed.



R
Credit Set Ups

Credit set-up is dependent upon the format (stand-alone or multi-format) and

schedule type (lecture, lab, discussion, seminar, independent study) that can
be offered.

Catalog Record
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Course Title:  Financial Accounting
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ontac §
§ e — GGl Section Enrollment Information  heeting Times and Instructor Section Preterentes S0 STl nest
Course Title: Financisl Accourting Funding | State Supported | Facility | Classroom - B
College: UM [ ]G Management 2
Diml‘:" %Emn:;wem SuNY 1D [ezmes Action [Feady 3 4 Subject: M [~ ACCT-Accounting CEU Ingiicator: |
B Course Number: 211 [¥]  Title: |Financial Accourting (DIs) Credit Hours: 000 Mone CTe ®Or 4000
Department MGMT | ¥ |Management 2 ) e —
Status b [Tactive Hours, N E Section: o [ 400
i — e 2 Cross List s ] Billing Hou! oo Mone ©Te ®oOr 4.000
Approval: & []npproved CEU or Credit: o0 “Nome Sor CTo 4000 € JO— =] e
ClEs (520301 [z]nccounting Billing: 000 Mone ®Or [ Te 4000  tlurs oo CNone “Ta =or | aoo
Prerequisite Waiver ] Lecture ®MNene Or [ To ] 1 [ wom
4.000
" — ‘ o
Duration — s — [ Credit Set Up from catalog pulls to section A — e o cor [——
Other: o0 Mone ®Qr  To 4.000 Integration Partner:
| Continui i S . E—
Continuing Education onia 000 Neme ®Or ( Ta 4000 Grade Mode [ 7]SOM Standard Letter o0 ®None CTo CoOr
[ Tuition Waiver ey = cowi mE
ession: -
[ Additional Fees — —
o ) Repeat Details Special Approval [=] Other: oo Mone CTo ®Or 4.000
Prerequisite Check Method: s pagic or None « CAPP ( Decreevionke - — = L
O sylahus Exists Limit: [ Maximum Hours: Buretimi i 4000
———— Repeat Status: I&d] ] Part of Term: 3] |mseremz [E [evecomz [H[ 15 Link ldentifier: o
- First Last Attendance Method =
Frorm term not equal ta keyterm, press DUP REG or COPY to update course data | J Registration Dates: E E B Weekly Contact Hours: |
Recard: 1A [ 3l | | <osc> Start Dates: E = Daily Contact Hours:

Maximum Extensions: i |« Random Registration Indicator ¥ Print [¥Voice Response and Seli-Senvice Auailable

Prerequisite Check lMethod:  ® Basic or None  ~ CAPP Deqreciionis v Gradable | Tuition and Fee Waiver

The credit set-up is established on the catalog
record, which is maintained by the dean’s office, s oty o oo, g ot st oo )
advising office or the graduate school, depending
upon your school’s arrangement.

(|

At the section level, the credits should reflect
the format and scheduling type of the course
offering for a given semester.



None/To/Or

 None is used on fixed credit, stand-alone courses or on
the non-credit bearing schedule type of a multi-format
course.

« To i1s used for variable credit courses.

« Or is used for multi-format courses. The Or must be on
the Credit Hours, Billing Hours, Contact Hours and the
credit bearing schedule type (Lecture/Lab/Other). On
the non-credit bearing schedule type, either Or or None
can be used.

= Fixed credit, stand-alone courses can have Or. This is
done when courses may be offered in fall or spring
semesters as a multi-format course, but in the summer
as a stand-alone course.



Credit Bearing Sections vs. Non-Credit

Bearing Sections

Credit Bearing Sections

» For fixed credit courses, credit value must be
indicated in the Credit Hours, Billing Hours,
Contact Hours, and the type (Lecture/Lab/Other)
that matches the scheduling type of the section. For
variable credit courses the fields can be left blank.

» The gradable box must be checked

- A grade mode can be specified or left blank. Leaving
the grade mode blank will allow the student to select
a grade mode when they register.
= Different schools have different rules that apply to

rade modes on courses. Check with your
ean’s/advising office on your school’s policy.



Credit Bearing Sections vs. Non-Credit

Bearing Sections

Non-Credit Bearing Sections

« Must have zeros in the Credit Hours, Billing
Hours, Contact Hours and the type
(Lecture/Lab/Other) that matches the
scheduling type of the section.

- The gradable box must be un-checked

- Non-credit bearing sections must always have a
grade mode indicated



Course Section Credit Set-Up

The None/To/Or determines if the course can be offered as a stand-
alone, multi-format or variable credit course. The values you need
to add on the course section are dependent upon whether a course
is credit bearing, non-credit bearing or variable credit.

Oracle Fusion Middleware Forms Services: Open > SSASECT
File Edit Opfions Block ftem RBecord Query

Term: 201320 [¥] CRN: | [7] Create CRM:[&] Copy CRN:[§] Subject

C

nnnnn

Seciion Freferenoes)
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-
[x] Title T
[ &
[
i)
M
Schedule Type =]
Instructional Method: =]
jonParnec [____[~]
Grade Mod [ [= I
Session: =]
Snecial Approval: =
Duration: [ ] =
Part of Term. = & B
First Last
Registration Dat El[ B B
Start Dates: B B
Maximum Extensions: v Random Registration Indicator

CRN; type 'ADD to add new section; ADD' and NEXTITEN to default, GQH existing
Record: 111 | | | | <0sC=

The highlighted boxes show the fields that get filled
in on the course to set the credits. These boxes may
or may not need to be filled in depending on the
course format, the schedule type, and credits being
offered.

The gradable box and grade mode are also
highlighted.



Credit Bearing Sections- Example #1

Oracle Fusion Middleware Forms Services: Open > SSASECT
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Term: [201200 [ CRM: [i7150 [* Create CRM:[& Copy CRN:[5  Subject ASTR

Section Preferences

Course: 114

Title: Sun, Stars And Galaxies

SUNY Institutional Research

Recard: 11 |

Subject; press Count Guery Hits for existing courses, Duplicate Record for credit information

| =05C=

1

R e L e 5 Now o This example shows
EDE E O a course that can
o L <yl e [__em s e o only be offered as a
E% ﬁ i stand-alone lecture
| Grade Mode: Rd Lah: @pone CTo © Or °

S ——— e N A 1o o (None and credits

Duration: [ [ = [ ] 1 t ) °
Part of Term: [ [3] losser2or2 [E favEcomz [E [ 15 Link Igentifier: [ ] on iecuure).
First Last Attendance Method: FE‘
Registration Dates: | E | E & Weekly Contact Hours: |
Start Dates: | [_ | [_ Daily Contact Hours: ’7
Maximum Extensions: ’70 ¥ Random Registration Indicator ¥ Print ¥ Voice Response and Self-Senvice Awailable
Prerequisite Check Method: @ Basic or Mone  © CAPP  © Degreelorks v Gradable [/ Tuition and Fee Viaiver
[ ony Title [Gomments [Isyllabus



Credit Bearing Sections- Example #2

Oracle Fusion Middleware Forms Services: Open = SSASECT
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.
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BoE AEEE 35 B0 B L EE E5 G course that is being
’%S‘E:[:he[il,lle Form SSASECT 5 (BANPROD) Sririeferr i i el elele i e e e et i L e e e b e b DT Ce e e L Lo e e e e e Ee e L L e e e b L e o v

Term: [oo12s0 [~ CRN: passz [+ Create CRN:[&  Copy CRM:[&  Subject ANTH  Course: 165 Title: Intro to Social Anth (LEC) Offered as a Stand-

@ CIATLGOEVRT  Section Enroliment Information — Meeting Times and Instructar Section Praferences SUNY Institutional Resears., alone lecture this

ubject: E - Anthropola, ndicator: [

et R A o semester, but the Or

Course Number: 166 E Title: |irtroto Social Anth (LEC) Credit Hours: o000 C'Mone © To @ Or 4.000
Section: (7] 4000 . .
Cross List: I_EI Billing Hours oo ©Mone C To @ Or 4 000 lndlcates that the
Campus: W [T |Main 4.000 ¥
Status: ITE[AEUVE Contact Hou rs: ooo - Mone ©To ®Or 4.000 b ff d
Schedule Type: LEC E Lecture 4.000 course can e O ere
Instructional Method: TR [=|Traditional Lecture: ogo - Mone ( To ®Or 4.000 lt. l f t
e —= ;; as a multiple forma
Grade Mode: [ =] Lah: ®Mone To  Or ° °
- -— course. Note if this
Special Approwal: ’7[3 Other: [ oo ® Mone O To O Or
Duration: =) ’_ 000 d t b
Part of Term: i (7] losserzorz [ feoEcaoz & 15 Link Identifier N course neeas 1o &
First Last Attendance Method: [T Ff
Registration Dates: | [_ | [_ B Weekly Contact Hours: O ered as a
Start Dates: | [_ | [_ Daily Contact Hours: ° °
Idaximum Extensions: i | Random Registration Indicator v Print ¥Voice Response and Self-Semwice Awailable dlSC“SSlon Only the
Prerequisile Check Method: ® Basic or Mone  CAPP [ Degreeliforks ¥ Gradable [/ Tuition and Fee Waiver b
[ILong Title [licomments [Syliabus t 1 d
o catalog recora wou
" Subject; press Count Query Hits far existing courses, Duplicate Record for credit information, |
T S S ) need to be updated
L)




Credit Bearing Sections- Example #3

Oracle Fusion Middleware Forms Services: Open = SSASECT
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Term: [2mize0  [¥ GRN: 2315 [+ Create CRW: (& Copy CRM:[S  Subject: WTSM  Course: 111 Title: Exploring Engineeting |

Section Enrallment Infarmation  Meeting Times and Instructar Section Preferances SUMY e DA This example ShOWS

Subject: BW‘I’SN—Enngemg Design CEU Indicator: [ th t f t

yF - I .
Course Number: 11 [=]  Title: |Exploring Enginesring | Credit Hours: 00 Mone To ®Or 2000 e Se up Ol' e
Section: ao 7] & zom

Cross List: I_El Billing Hours: |—000 " Mone * To ®Or ’W : credit bearing lecture
Campus: W =i 2 ,

Status: ’rEIAct\ve Contact Hour : 000 - None CTo ®Or 2.000 3 3 -
Schedule Type: [tec [=]Lecture 2000 Se(:tlon Of a multl

o ERSTo e L = format lecture and lab

Grade Mode: fur [ fiwa on Standard Letter Lah: [ oo “Mone “To ®oOr [ zom
Session: r hd] | course
Special Approwal: ’_E Other: |— ® Mone “To O Or
Duration: l— I—EI l_ N
Part of Term: [ [7] |osszremz  [E favecemz [ 15 Link Identifier: L

First Last Attendance Method: ’7@
Registration Dates: | E | E B Weekly Contact Hours: |
Start Dates: | F | F Daily Contact Hours: ’—
Maximum Extensions: i |+ Random Registration Indicator I« Print ¥ Voice Response and Self-Sewvice Available
Prerequisite Check Method: ® Basic or Mone © CAPP  C Degreeifiorks ¥ Gradable [/ Tuition and Fee Waiver

[ Long Title [|'¢omments [CliSyllabus

|

Subject; press Count Query Hits for existing courses, Duplicate Record for credit information. \
Record: 171 [ | | | <05C=>




Non-Credit Bearing Sections- Example #1

Oracle Fusion Middleware Forms Services: Open > SSASECT
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Schedule Type: [acT [ | actiity
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Sessioh: |# |7 |Danot move course ta R25
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I
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Subject; press Count Query Hits for existing courses, Duplicate Record for credit infarmation.
Record: 11 | . | | =05¢=
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This example shows
the set up for the non-
credit bearing lab
section of a course
that is being offered
as a multi-format
lecture and lab course
(Or and credits on
lecture and None on

lab):



Non-Credit Bearing Sections- Example #2
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This example shows
the set-up for a non-
credit bearing section
of a course that can be
offered as a multi-
format course or as a
stand-alone (Or and
credits on lecture and
other)



Non-Credit Bearing Sections- Example #3

B Oracle Fusion Middleware Forms Services: Open = SSASECT
File Edit Options Block Iterm Becord Query Tools Help

BOE EHCEE @9 BEEH Q& BRI T3¢

"A Schedule Form SECT @ ANFROD) =]
Term: 2m2a0  [* CRM: 16797 |~ Create CRN: [ Copy CRM:[  Subject SPED Course: 537 Title: Independent Study
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Subject: B [~SPED- Spevial Education CEU Ingicator: [~ ~ ShOWS the credit Set
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Note: If the credits are left blank, the credits are set at registration. If credits are filled in,
the course is no longer offered as a variable credit course, i.e. all students will receive the
number of credits set on the course.



Credit Set-Ups Recap

- Catalog record must be set up correctly
= None/To/Or
= Credit value or range must be on the appropriate items
 For credit bearing sections, the credits should be on
the type corresponding to the schedule type and the
gradable box should be checked. A grade mode may
or may not be indicated.

- Non-credit bearing sections should have the
gradable box unchecked and should ALWAYS have a
grade mode



Questions



