
		

Where	can	I	access	the	monthly	award	summary?	
	

 
1.  In the PI Dashboard, select the Monthly Summary tab.   
 

 
 
 
 
 
 
 
  
 
 
 
 
 

2. Expand the Monthly Award Summary Reports section.  Enter your award number and month 
end date.   Click Apply.   
 
 

 
 
 
 
 
 
  
 
 
 
 
 
 
 

3. The monthly summary report will be returned.  Click the PDF icon on the far right hand column 
and the report will open. 
 
 
 
 
 
 
 
 
 
 

 
 
  


